
Your print out and keep  
party planning to-do list

One month before

The day before

Party day

�   �  Decide on the theme

�   �  Create the invites

�   �  Choose a venue

�   �

�   �

�   �

�   �  Plan the food 

�   �  Double check who is coming

�   �  

�   �  

�   �  

�   �  Prepare all the food

�   �  Put up the decorations

�   �  

�   �  

�   �  

Two weeks before

Have fun! 

�   �  Start creating the decorations

�   �  Think about the party favours  
and what you’ll give to the guests

�   �  Plan your party outfit

�   �  

�   �  

�   �  

One week before


